	This is the statement of general policy and arrangements for:
	

	Overall and final responsibility for health and safety is that of:
	

	Day-to-day responsibility for ensuring this policy is put into practice is delegated to:
	


	Statement of General Policy
	Responsibility of (Name / Title)
	Action / Arrangements

(Customise to meet your own situation)

	Example: To prevent accidents and cases of work-related ill health and provide adequate control of health and safety risks arising from event activities
	Sarah Roberts
	Sarah to check that safety is maintained throughout the event 

	Example: To provide adequate training to ensure volunteers and officials are competent to do their work
	Sarah Roberts
	Sarah to oversee volunteer on site and ensure specific instructions are given

	
	
	

	
	
	

	
	
	

	Signed Charity Trustee

	
	Date : 
	

	Subject to review, monitoring and revision by:

	
	Every :
	                                                      months or sooner if work activity changes


All Organisers / Clubs / Officials must conduct a risk assessment. 
We have started off the risk assessment for you by including a sample entry for a common hazard to illustrate what is expected. Continue by identifying the hazards that are the real priorities in your case and complete the table to suit. 
You can print and save this template so you can easily review and update the information as and when required. You may find our example risk assessments a useful guide 
( www.hse.gov.uk/risk/casestudies/ ). Simply choose the example closest to your event. Please refer to the current Organisers & Official Stewards Handbook. You may also find the “Purple Guide” published www.thepurpleguide.co.uk a useful source of information.
Organisation name: 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	 Example Access
	Officials, volunteers, horses and those attending the event may be injured by the movement of vehicles onto the venue through collision with each other.
	Provide adequate width and siting of entrance off main road supervised by stewards in hi-visibility clothing with warning signs placed 200m either side of the entrance. 
	Brief stewards to continue to assess traffic movement, congestion and any issues with mud on the roads.
	Organiser & Stewards to monitor
	30/10/2013
	30/10/2013

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


It is important you discuss your assessment and proposed actions with club officials / Official Steward / Volunteers / Contractors and anyone involved in your activities or their representatives.
You should review your risk assessment if you think it might no longer be valid, e.g. following an accident or near miss, or if there are any significant changes to the hazards in your environment, such as new equipment or work activities.
For further information and to view our example risk assessments go to http://www.hse.gov.uk/risk/casestudies/  
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